
 
 
People Tree is an award winning sustainable and Fair Trade womenswear fashion brand. We work with fair trade 
producer groups to create a well-designed collection that respects people and planet. We set best practice standards 
in sustainable garment production.  
 
 

Logistics Assistant 
 
The Role 
A forward-thinking, proactive logistics assistant to liase with warehouse, couriers and the head office to provide end 
to end support for intake and customer deliveries reporting to the Head of Merchandising.  
Based in our friendly Camden Head office and undertaking trips to our Warehouse in Enfield. 
 
Main Responsibilities 
 

Manage Warehouse  

 To be the main point of contact and to support the warehouse from a Head Office perspective. 

 Forecasting Warehouse workload and deliveries 

 Organise and oversee annual Stocktake 

 Organise weekly small scale stock counts 

 Ordering stationery 
 

Support Wholesale Deliveries 

 Plan with Head of Wholesale and the warehouse the wholesale delivery schedule to ensure wholesale 
customer delivery windows are met 

 Complete Commercial invoices 

 Manage Courier accounts ensuring we always have the most competitive rate and the most reliable service. 

 Work with Accounts to consolidate courier invoices   
 

Manage the Goods In Process  

 Working closely with our suppliers and freight forwarders to ensure that goods and documents are handed 
over in a timely manner and to shipment plan. 

 To keep up to date the delivery schedule and warehouse calendar monitoring incoming deliveries. 

 Input invoices from suppliers and freight forwarder into SAP  
 
 
Requirements:  

 Minimum 1-2 years’ experience in a similar role.  

 Enthusiastic and proactive with a positive, can-do attitude.   

 Good knowledge of Excel and Word. Experience of SAP an advantage but not essential 

 Confident communicating with producers, couriers and the warehouse 

 Excellent time management and organisational skills. 

 Keen interest in sustainable and fair trade fashion. 
 
Full time position with the possibility of flexible working. Salary dependant on experience. 
 
Please send your CV and cover letter with salary expectation and availability to hr@peopletree.co.uk 
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